 UNITED REFORMED CHURCH - WESSEX SYNOD 

Minor Building Works Application Form 
(for approval and/ or financial assistance for works under £20,000)

NAME OF CHURCH	  …..............................................................     NUMBER ...................

PURPOSE OF APPLICATION ..............................................................................................

Notes for completing this form
Your Development and Support Officer and/or Property Officer will help you to complete this form.  Only one copy of the completed form is required and this should be sent to the Synod Financial Secretary for presentation to the Finance and Property Committee.  If possible, complete the form electronically and email it to the Financial Secretary (in addition to sending a signed hard-copy) so that it can be distributed to the members of the Finance and Property Committee.
Signature of Development and Support Officer or Property Officer
……….......................................................	                                 Date:  ………………….......

Contact person to whom queries about the scheme may be addressed.
…................................................................................................................................................
…………………………………………………………………………………...................................	
Tel no ...................................……	email address  …..............................................………….......
Please tick the relevant boxes:      
	For Listed Building projects, informal consultations have taken place with the LBAC
	

	For works in a Conservation Area, no demolition is proposed
	

	If you are applying only for approval for minor building works, tick the box to the right and complete sections A, B and C 
	

	If you are applying for approval and financial support for small building works, tick the box to the right and complete sections A,B,C and D
	

	If your work has already been approved by Synod F&P Committee and you now wish to apply for financial assistance, give the approval number in the box to the right and complete sections A and D
	


The following documents must accompany this application:
	Description of the minor building works and plans as necessary
	

	A statement showing the estimated cost, including fees and VAT
	

	If financial assistance is required, copies of the last three years’ church accounts must be provided.
There is no need to resend accounts that have been sent previously.
	



SECTION A – Declaration of Church Meeting

I declare that this application was approved by the CHURCH MEETING held on
………...……..…………………………..   and I confirm that the Church promises to fulfil the conditions of any loan that has been requested in relation to repayment of interest and capital.
Signed		…………………………………………..
Office		…………………………………………..			Date	………….


SECTION B – About the church

1. As reported on the church's annual return, how many members, adherents (regular members of the congregation) and children are there on the roll of members or attending the church?  For united churches give URC figures only.
	
	This year
	Three years ago
	Six years ago

	Members
	
	
	

	Adherents
	
	
	

	Children
	
	
	


2. Provide a brief history of the buildings and their present state of repair.
SECTION C – The project
1. Describe your proposed minor building works and include photos or plans as necessary
2. Why does your community need these works?
3. What congregational support do you have for the project, both personnel and financial support?  If possible include an extract minute from a Church Meeting showing the congregation's support for this project.
4. Who are the key people involved in the project?  What would happen if they were no longer there?
5. How will the project be managed and accountable?   What kind of monitoring and evaluation will you use to review and assess the work?  How will you ensure good practice in employment, financial management and other relevant aspects of the project?

SECTION D – Finance

If financial assistance is required please complete the following:
Total cost including fees and VAT				£…………
	Is this amount a one-off cost or an annual requirement?	One-off	
	
	        Annual
	


		Monies in hand			£…………
		Gifts promised			£…………
		Grants/loans received		£…………
		Grants/loans promised		£…………
Total monies available							£…………
Possible grants and loans from other sources, such as gifts and loans from members, and grants from other charitable bodies and local authorities:
		Source							£…………
		Source							£…………
		
Amount of grant and/or loan requested from synod.	Grant		£…………
							Loan		£…………
If the grant and/or loan offered by the synod is insufficient to meet the balance required, please indicate how the shortfall will be met.  Please also give details of any major projects on hand or anticipated and of any outstanding loans.  You may also use this space to provide more details of the proposed funding of the works if appropriate.  Continue on another sheet if necessary.
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