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JOB DESCRIPTION

	JOB TITLE:
 

               
	

	EMPLOYED BY:

       
	

	MANAGED/

SUPERVISED BY:


	


Principal responsibilities and duties

This list is an indication of the main tasks to be performed. It is not an exhaustive list of duties, and responsibilities and may be subject to amendments to take account of changing circumstances.
Health and Safety at Work:

You are required to take reasonable care of the health and safety of yourself and others persons who may be affected by your acts or omissions at work and to co-operate with insert the name of your church in adhering to statutory safety regulations.

Terms and Conditions
· Terms of appointment: *Permanent / Fixed Term until [insert end  date and reason for fixed term]
· The salary will be £_________ per annum/per hour
· *Accommodation is provided
· Normal working pattern:  __ hours per week 
· Pension provision will be made according to statutory requirements
· All reasonable agreed expenses will be reimbursed and a small budget kept for on-going training.  (Note:  you *will/will not be expected to use a car for this job).

· At least one day free of responsibilities each week.

· 28 days’ statutory annual leave entitlement per year (pro-rata for part-time employees). 

· *Appointment will be subject to a satisfactory Enhanced DBS disclosure 
· Appointment will be subject to satisfactory references

· Appointment will be subject to the satisfactory completion of a *three/six-month probationary period.
*employer to delete as applicable

PERSON SPECIFICATION

	JOB TITLE:  



	REQUIREMENTS
	ESSENTIAL
	DESIRABLE
	MEASUREMENT

	Education and qualifications


	
	
	A/I/P/Q/E

	Experience


	
	
	

	Knowledge
	
	 
	

	Skills and 

Abilities


	
	
	


A- Application form/I- Interview/P- Presentation/Q- Qualification/          

E- Exercise
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