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Settlement Agreement – Non-Stipendiary Ministers of Word & Sacraments

This Settlement Agreement is made between

Wessex Synod
(“the Synod”)

AND

[…………………………………………………..]
(“the Pastorate”)
or
(“the Sphere of Work”)


AND

[…………………………………………………..]
(“the Minister”)





1. General
The Synod, Pastorate and Minister will be bound by the Plan for Partnership in Ministerial Remuneration (“Plan for Partnership”) and the provisions of the Basis of Union.  The Minister and the Elders of the Pastorate will exercise their respective ministries in accordance with the relevant Guidelines for Conduct and Behaviour.

1. Scope
The pastorate has been declared to be a [……..]% part-time scope by the Synod and this Non-Stipendiary Ministry term is [….] years, with opportunity for the pastorate and minister to review the arrangement after [….] years.  

The Synod and the Pastorate will honour General Assembly’s 2010 Resolution that the ministerial working week for a full-time scope (and reduced pro-rata for part-time scopes), translated into hours over a four-week period, should be not less than 160 hours and not more than 192 hours.

The appointment will commence on […………………………]

2. Stipend
No stipend is payable as this is a non-stipendiary appointment.


3. Housing
The Minister will live in [his/her] own house and no housing allowance is payable. 

4. Travel
The Pastorate will reimburse the Minister for using their own vehicle for business purposes, and will be reimbursed at the rates advised from time to time by the URC Finance Committee.  The Minister will keep a log of all mileage incurred for business purposes.  

Other travelling expenses will be reimbursed on the basis of costs actually incurred, upon submission of a written claim, and subject to annual review in the light of recommendations from the Synod and/or the URC Finance Committee.

5. Administration, telephones and computer 
The Pastorate will reimburse the Minister for all administrative expenses, including stationery and postage, upon submission of a written claim.

[The Pastorate will provide for the use of a telephone with broadband connection at the Minister’s house. The Minister will be responsible for reimbursement of personal phone calls] or [The Minister has stated that [he/she] will decline the provision of telephone and broadband connection at this time but reserves the right to review this arrangement if and as necessary.

The Pastorate will take responsibility for the Ministers’ business mobile phone account, paying this direct from the church bank account.

A computer will be provided by the Pastorate and should be upgraded or replaced to an appropriate modern standard at intervals throughout the period of ministry [typically every 4 or 5 years].  Specification for the computer will be negotiated and agreed initially prior to induction.

6. Reimbursement of Expenses
Expenses are to be claimed by the Minister on a monthly basis, unless otherwise agreed, from the Treasurer at [……………] United Reformed Church.  Except for minor expenditure (eg car parking), all claims should be accompanied by a receipt.   Expenses should be reimbursed without undue delay upon receipt of a valid claim.  

7. Education for Ministry
All United Reformed Church Ministers of Word and Sacraments are expected to undertake annual study as part of their Education for Ministry and the Pastorate will support the Minister in taking leave for this purpose.

During the rest of their ministry, Ministers are strongly urged to devote two weeks per year to Education for Ministry (Report to General Assembly 1998, pages 124 and 126).

The Pastorate will encourage the Minister to attend an annual Synod School, for which the Pastorate will pay direct to the Synod Office.

The Pastorate will encourage the Minister to take Sabbatical Leave as recommended in the Plan for Partnership. 

For any Sundays involved in the provision above, the Pastorate is responsible for arranging and paying for pulpit supply.

The Pastorate will offer an annual allowance of [£250], payable against actual expenditure on books, resources and computer software.

8. Mandatory training
All active United Reformed Church Ministers of Word and Sacraments are expected to undertake mandatory training as part of their Education for Ministry.  This will include Safer Sacred Space Boundary training (Mission Council November 2013) and Safeguarding Training (GA 2018).  

The Minister will undertake six sessions of professional Pastoral Supervision each year (Mission Council July 2020) for which the pastorate agrees to pay. Where necessary the Pastorate may seek reimbursement of up to 50% of this cost from Assembly funds. 

9. Holidays and regular days off
The Pastorate will honour recommendations for regular weekly days off and will follow recommendations regarding holidays in the Plan for Partnership (note iii) – viz. five full weeks’ holiday per year, (including five Sundays) plus one additional holiday Sunday.  For a [….]% scope pastorate this equates to [….] holiday Sundays.   It is expected that the Minister will lead worship and preach on [….] Sundays per annum, being [….]% less holiday and study weeks.

The Minister will be encouraged to nominate a day as a regular day off and will agree a working pattern with the Elders covering not more than a [….]% scope.

10. Sickness and Compassionate Leave
Ministers are reminded that they should notify their Synod Office and the Pastorate as soon as they know that they are going to require sickness leave and keep them appraised of when they are likely to return.

In cases where the Minister is not off sick but there may be a genuine need for compassionate leave, the Minister should contact their Synod Moderator who may, in appropriate circumstances, grant up to fourteen days’ leave.  Again, this allows for good record keeping as well as pastoral care of both the Minister and the Pastorate.  It is not sufficient to simply ask the local church for permission or indeed to go absent without permission.

11. Duration of contract
The ministry at […………] United Reformed Church is to be reviewed by the Synod Pastoral committee in good time to make a decision for the future at the end of the [……….] year period of Ministry.

Should the Minister or the church wish to terminate the contract, a minimum period of 3 months’ notice should be given. The Pastoral Committee and the Moderator should be advised immediately.

12. Renegotiation and Review
The Pastorate and the Minister are willing to re-negotiate these terms of settlement during the course of a ministry at the request of the Synod through the Synod Pastoral Committee.  

In particular, it is recognised that following appropriate consultation, an alteration to the scoping of the Pastorate may be necessary during the course of the ministry.  Any suggested changes from the Pastorate or the Minister will be subject to the agreement of the Synod through the Synod Pastoral Committee.

13. The wider United Reformed Church 
The Pastorate acknowledges that ministers are ministers of the whole United Reformed Church and have a responsibility to serve the wider church as well as their own local pastorate. Requests for specific pieces of wider service will be discussed between the Elders' Meetings and the Minister. 
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