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Description automatically generated]Lay Preacher Expenses Claim Form

You may claim the expenses of your approved course either by instalments or when completed.  Please read the notes at Section 5 of form LP1 to ensure that you are correctly applying the rules and please enclose all necessary invoices. For personal expenses, i.e. car travel, the details on this form will be sufficient evidence.

Where appropriate, invoices to organisations can be paid directly by Synod otherwise reimbursement will be made to you. If the Synod holds your bank details reimbursement will be made directly into your bank account.

If you have any queries or questions, please contact Synod Accounts:
	023 8067 4516
	accounts@urcwessex.org.uk
	120 Alma Road, Southampton, SO14 6UW



Please send your completed expense form to  development@urcwessex.org.uk

To:	Synod Accounts
	From: 
	



Please pay the following expenses with respect to my approved CME/Sabbatical grant for which invoices are enclosed. [Please tick the appropriate box to indicate whether invoices are enclosed and to whom the payment is to be made.]

	
	Amount
£
	Invoice/receipt enclosed
	Make payment to:

	
	
	
	me
	organisation

	Course fees
	
	
	
	

	Accommodation
	
	
	
	

	Travel: public transport
	
	
	
	

	Car travel
	
	Miles @25p
	
	
	
	

	Books etc
	
	
	
	

	Other costs:  
	
	
	
	

	
	
	
	
	



Bank Details:
	Bank Name
	

	Sort Code
	
	-
	
	-
	
	Account Number
	

	Account Name
	



Signed:	    						Date:   

Is this the final claim to be made for your course?		Yes / No
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