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Listed buildings & Conservation areas
A Listed building is a structure or building that has been placed on the Statutory List of
Buildings of Special Architectural or Historic Interest. Listed buildings are designated by
the Secretary of State for Culture Media and Sport, acting on advice from English Heritage.
There are three types of Listed status for buildings; Grade I (buildings of exceptional interest),
Grade II* (buildings of more than special interest), Grade II (buildings that are of special
interest, and deemed worthy of preservation). Prior to 1970 there was also a Grade III which
was abolished. The Secretary of State can still List buildings. If it comes to your notice that
listing is being considered please contact the Synod Property and Trust Officers without
delay.
Listed buildings have legal protection and carrying out work and alterations without the
appropriate consent is a criminal offence. Relevant legislation includes the Town & Country
Planning Act 1990 and the Planning (Listed Buildings and Conservation Areas) Act 1990.
The legislation places controls on any work that might affect the character and setting of
the listed building, but not repairs undertaken on a ‘like for like’ basis.
Approximately 50 churches in the Wessex Synod have buildings which are Listed. Listing
covers all parts of the building including the exterior and the interior, any boundary
walls or railings and any buildings within the curtilage (i.e: immediately adjoining
garden or grounds).
AConservation Area is an area within a town or village considered by the planning authority
as worthy of preservation or enhancement because of its architectural or historical interest.
In Conservation Areas planning policy sets out to preserve the setting of an area rather than
a specific building. Some development rights usually allowed by law are not available (e.g:
demolition, felling of trees, erecting boundary fences and walls). The legislation applies to
all property within the Conservation Area, whether Listed or not. Please contact the Synod
Property Officer if you are not certain whether your proposals require Conservation Area
Consent.
Normally the process for gaining Listed Building and Conservation Area consent for works
at private houses and commercial property is managed by Local Authorities. However the
United Reformed Church (in common with other denominations) has legal authority to
grant Listed Building Consent and Conservation Area Consent for works to URC buildings
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primarily used for public worship and ecclesiastical purposes. This statutory provision is known as
‘Ecclesiastical Exemption’ and the relevant legislation is the ‘Ecclesiastical Exemption (Listed
Buildings and Conservation Areas) Order’ (as amended). The Order is regularly reviewed
by Government and it is important that we apply the system properly if we wish to
retain the privilege of exemption from local authority control.
The application of the Order is described in full in “The United Reformed Church and
The Planning, Listed Building and Conservation Areas Act 1990, Procedure for Control of
Works to Buildings”, which is attached as Appendix A.
Church Elders planning to undertake works to Listed Buildings and/or works in Conserva-
tion Areas must apply in their capacity as ‘managing trustees’ to the Wessex Trust (W.T.)
who will process the application following the same working practices and principles as a
Local Authority, and with reference to relevant planning policy and guidance notes. Addi-
tionally under the Ecclesiastical Exemption theW.T. is required to take external advice from
specialists in building conservation, and the suitability of the building for ecclesiastical use
is also a material consideration. This requirement is met by referring the application to the
Synod Listed Building Advisory Committee (LBAC).NB TheWessex Trust will not normally
consider grant applications for work on listed buildings which has not received prior consent from
the LBAC.

How to apply for consent
Making a formal application for Listed Building Consent and/or Conservation Area Con-
sent can be time consuming and expensive so before working up a scheme churches are
strongly advised to discuss matters with your Synod Property Officers (SPOs.) They
are your entry point for this process and will help ensure that your application contains all
information likely to be required by the LBAC.
When you are ready, the complete application should be sent to the secretary of the Listed
Buildings Advisory Committee (LBAC) . This must be received at least 5 weeks prior to a
LBAC meeting - these are listed on the Synod calendar.
Applications for Listed Building Consent must include:-

1. A completed Application Form (comprising LBAC FORM1, 1A and QU). Sample
forms can be seen here Your SPO can provide you with the initial forms needed.

2. A copy of your most recent Quinquennial Survey

3. Statement of Significance

4. Statement of Need

5. Plans & Specifications. This would include full, detailed drawings and a detailed
schedule of works.

6. Copies of adverts and site notices

7. Photographs and any other supportive material

8. The Wessex Trust will want to see Church Meeting resolutions, signed and dated,
relating to the work being done.
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Statements of Significance and Need
In most cases it will be necessary to provide a Statement of Significance and Need. A useful
point of reference is: https://historicengland.org.uk/services-skills/
our-planning-services/charter/guide-to-the-range/
Statements of Significance and Need will not be required from non-listed churches applying
for Conservation Consent.
These Statements are two separate documents. The Statement of Significance details the
historical development of the property and identifies the special features which are important
to the character and setting of the building. It also considers in detail the significance of the
area affected by the proposal. The Statement of Need sets out why changes to the building
have to be made and how these will benefit the church and community, so as to justify
any detrimental impact on the setting and character of the building. Churches will need to
involve their professional adviser (i.e: surveyor or architect) when preparing these statements.

Plans & Specifications
It is not possible to make an application for ‘outline’ (or ‘in principle’) listed building consent.
Applications must include detailed and specific proposals, to allow the impact of the works
on the building to be assessed. If poor plans or inadequate information are provided the
application will be declined upon receipt by the LBAC Secretary, which will mean that the
proposals cannot be dealt with by theWessex Trust and LBAC.There is no formal outline/in-
principle process, but the LBAC do welcome pre-application dialogue, which may include
a site visit and discussion of earl-stage ideas.
Churches will undoubtedly need help from an appropriately qualified and experienced pro-
fessional, most likely an architect, surveyor or project-manager. The architect or surveyor
who undertakes your quinquennial survey may be best placed to help, however the RIBA
and the RICS can provide more information about professionals in your area:
Royal Institute of British Architects, 66 Portland Place, London. W1B 1AD (Tel: 020 7307
3700) www.ribafind.org
Royal Institution of Chartered Surveyors, 12 Great George Street, Parliament Square, Lon-
don. (Tel: 020 7334 3781 or 020 7695 1618). www.rics.org
The W.T.’s requirements for plans follows that of local authorities, and includes:-

Location Plan (1:1250 or 1:2500)
Existing and Proposed Block Plan (1:200 or 1:500)
Existing and Proposed Floor Plans (1:50 or 1:100)
Existing and Proposed Elevations (1:50 or 1:100)
Existing and Proposed Site Sections and Levels (1:50 or 1:100)
Roof Plans (1:50 or 1:100)
Details of all New Windows/Doors/Fireplaces, etc (1:5 or 1:10 or full size)
Details of Cross Sections (1:50 when raising roof, extending building, altering

staircases or changing floor levels)

N.B. In some cases not all of these will be relevant.
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Adverts and Notices
The proposals have to be advertised locally by putting up a site notice and, if Grade I or Grade
II* or if external works are proposed, an advert in a local newspaper. This is the church’s legal
responsibility. Sample texts can be obtained from the LBAC secretary. The notice/advert
should detail what works are proposed, where the plans can be inspected, and the address
for comments and objections (i.e. the LBAC secretary). Your notice or advert should be put
on display at the same time as submitting the application to the Wessex Trust, and a copy of
the notice or advert must be enclosed with the application.

Photographs
Photographs are a useful addition to any application and can be incorporated into the plans
and specifications. Photographs and drone footage of the areas to be worked on are a great
help. If your application is approved by the Wessex Trust you may be asked to provide a
more formal Photographic Record of Condition. Your professional advisers will guide you
on this.

Processing Your Application
Upon receipt your application will be vetted by the relevant Synod Property Officer, in
consultation with the Secretary of the LBAC. Once this process is complete the application
will either be acknowledged and Registered, or, if incomplete or inadequate, returned to you
with appropriate comments and guidance. The 10 week LBAC period for considering the
application will commence from the date registration is completed.
Once registered the application will be sent to the LBAC, whomay arrange a site visit. They
will send copies of the application to consultees (including English Heritage and the Local
Authority) who have 28 days to comment. Once the consultees’ comments are to hand
the LBAC will discuss the application and may raise queries. When the LBAC has all the
information it needs it will submit its advice to the Wessex Trust and will send a copy to the
applicant; however this should not be mistaken for the final decision. If the LBAC advice is not
fully supportive, then the church would be well advised to consult the LBAC to try to find
a way of reaching a scheme which the LBAC can recommend. In practice the LBAC will
get in touch with churches proactively if more information is needed or the scheme is “not
quite there yet”, but they do not give design advice.
TheWessex Trust will make a final decision on the application taking into account the LBAC
advice and comments from the consultees. The committee will then formally notify the
church of their decision. In non-contentious cases, it should be possible to reach a decision
within 8-10 weeks of the application being acknowledged. If the process will take longer
then the church will be informed of that fact.

Refusal and Appeals
If the application is refused, or granted subject to conditions which the church feels are
onerous, then the church can notify the Secretary of the Wessex Trust that it wishes to
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invoke a policy of negotiation and both the Wessex Trust and LBAC will review matters.
This process must be started within one month of receiving the formal notice of the Wessex
Trust’s decision. If the matter remains unresolved the church can give a formal notice of
appeal. These procedures are explained in more detail in Appendix A: “Procedure for control
of works to buildings”.

Will other consents be needed?
Other statutory consents may be required in addition to Listed Building and Conservation
Area consent. Planning permission is likely to be needed for extensions and changes of use,
and for prettywell anymaterial external alterations, inwhich case the Local Authority should
be consulted. But do consult the LBAC first - they by law have to consult the Local Authority
and will get an opinion from them which may help in framing the formal application for
planning permission, which should be made by your professional advisors. Notice Boards,
signs and adverts may require Advertisement Consent from the local authority. Building
regulation approval is likely to be needed if any structural work is involved. For further
information contact your property officer.

Where to find professional help?
Again, the Synod Property Officers are the people to ask - they may well know some-
one reliable in your area. Other possibilities are: https://www.aabc-register.
co.uk/ The Register of Architects Accredited in Building Conservation https://www.
architecture.com/The Royal Institute of British Architects https://www.rics.
org/ Royal Institution of Chartered Surveyors https://www.istructe.org/ The
Institution of Structural Engineershttps://www.architecture.com/my-local-riba
information on RIBA and the tab “working with an architect” takes you here https://
find-an-architect.architecture.com/ https://www.architecture.com/
working-with-an-architect/conservation-register

Appendix A
Procedure for control ofworks to buildingsTHEUNITEDREFORMED
CHURCH
and THE PLANNING (LISTED BUILDINGS AND CONSERVATION AREAS) ACT
1990

PROCEDURE FOR CONTROL OFWORKS TO BUILDINGS
2007 EDITION
THE UNITED REFORMED CHURCH
and
THE PLANNING (LISTED BUILDINGS ANDCONSERVATION AREAS) ACT 1990
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PROCEDUREFORCONTROLOFWORKSTOBUILD-
INGS
1.    General Principle
Any person or body carrying out functions of care and conservation under this Statement of
Procedure or under any other enactment or rule of law relating to Churches shall have due
regard to the role of a Local Church as hereinafter defined as a local centre of worship and
mission and also to the United Reformed Church Acts as hereinafter defined with regard to
the functions and authority of the local church and the * Synod as hereinafter defined with
regard to Church Buildings.
2.    Definitions
2.1    “The Order” means the Ecclesiastical Exemption (Listed Buildings and Conservation
Areas) Order 1994 (SI 1994 No 1771).
2.2    “The Church” means the United Reformed Church referred to in Article 4(g) of the
Order.
2.3    “Church Building” means a building (situated in England or Wales) whose primary
use is as a place of worship.
2.4    “Listed Building”means a building held upon trusts appertaining to theChurch being a
listed building as defined by Section 1(5) of the Planning (Listed Buildings and Conservation
Areas) Act 1990 and for the purposes of this Statement of Procedure shall include an unlisted
building held on such trusts in a Conservation Area as defined by Section 69 of such Act.
2.5    “Works” means any works and proposed works to which this Statement of Procedure
applies in accordance with Paragraph 4.
2.6    “The United Reformed Church Acts” mean the United Reformed Church Acts 1972,
1981 and 2000 and any statutory modification variation or re-enactment thereof and any
future United Reformed Church Acts which may from time to time be enacted.
2.7    “Local Church” means a local church of the Church as described in Paragraph 1(1) of
the document entitled “The Structure of the United Reformed Church” which appears at
Section B of the Church’s Manual.
2.8    “Synod” means the representative body of the Local Churches in that Province (or in
the nation of Wales) as described in Paragraph 2(4) of the Structure of the United Reformed
Church.
2.9    “Resolution of its Synod” means a Resolution of the Plenary Meeting of the Synod of
which due Notice has been given to the members thereof in accordance with the rules of
Synod procedure for the time being in force.
2.10    “Applicants” means any Local Church or the Trustees of that Local Church or Other
Body of the Church applying or intending to apply for consent to carry out any works on
or in a Listed Building.
2.11    “Listed Buildings Advisory Committee (L.B.A.C.)” means in relation to each Synod
the Advisory Committee constituted in accordance with the First Schedule for the purpose
of advising the S.P.C. as to Works and Proposed Works under this Statement of Procedure.
2.12    “Synod Property Committee (S.P.C.) means in relation to each Synod the Committee
which is authorised by the Synod to act as the decision making body for the purposes of
Paragraph 7.
2.13    “Consultative Bodies” mean those bodies listed in the Second Schedule hereto.
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2.14    “This Statement of Procedure” means the Statement of Procedure for control of works
to Listed Buildings comprised in this document (and includes any subsequent variation
thereof made in accordance with Paragraph 3).
2.15    “Form 1”, “Form 2”, “Form 3”, “Form 4”, “Form 5” and “Form 6” mean the Model
Forms set out in the Third Schedule.
2.16    “Other Body” means any body other than a Local Church being in any particular
circumstances the proper party to comply with the procedure laid down in this Statement
of Procedure.
2.17    “Unauthorised Works” means any Works which are carried out in whole or in part
without the consent of the S.P.C. having been granted in accordance with the procedures
laid down in this Statement of Procedure.
2.18    “Form 6Notice” means a Notice endorsed on Form 2 under the procedures contained
in Paragraphs 6.1.
3.    Application of the Order and Adoption of these Procedures
In respect of Listed Buildings within the geographical area of each Synod, the method
of applying the Order to such Buildings and of adopting the Procedures contained in this
Statement of Procedure (and in any subsequent variations thereof) and of subsequently with-
drawing therefrom shall be by Resolution of that Synod.
4.    Scope of these Procedures
The procedures contained in this Statement of Procedure shall apply to any works in re-
spect of which, but for the exempting provisions of the Order, Listed Building Consent or
Conservation Area Consent would be required under the Planning (Listed Buildings and
Conservation Areas) Act 1990, being works proposed to be carried out to any of the follow-
ing buildings, objects and structures:
4.1    Any Church Building
4.2    Any object or structure contained within or forming part of a Church Building
4.3    Any object or structure fixed to the exterior of a Church Building unless the object or
structure is itself a Listed Building and
4.4    Any object or structure within the curtilage of a Church Building which, although
not fixed to that building, forms part of the land unless the object or structure is itself a
Listed Building.
4.5    Any building or part of a building (known as a Peculiar) falling within Article 6 of
the Order (or any subsequent re-enactment or replacement thereof), the governing body of
which has by resolution determined that that Peculiar shall remain within the scope of the
Order and of this Statement of Procedure.
5.    Lodging and Processing of the Application
5.1    In order to apply for consent for the carrying out of any Works under this Statement
of Procedure, the Applicants shall:
5.1.1    Submit to the Secretary of the S.P.C. a completed application form in Form 1 and
5.1.2    At the same time deliver to the Secretary of the L.B.A.C. a copy of the completed
application form, together with copies of all necessary designs, photographs, reports and
documents giving particulars of the proposed Works and
5.1.3    If so requested, deliver to the Secretary of the L.B.A.C. such further copies of the
documents specified in Paragraph 5.1.2 and such supplementary information as L.B.A.C.
may require and
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5.1.4    Allow full facilities for site inspection and discussion in relation to the Listed Build-
ing by the members of the L.B.A.C. or the S.P.C. and others on their instructions or by
representatives of any of the Consultative Bodies at their request.
5.2    The L.B.A.C. will then (except in the case of emergency) take the following steps:
5.2.1    Send a copy of Form 1 with accompanying documents to the Consultative Bodies
named in Part I of the Second Schedule insofar as they are required, allowing them and the
Consultative Bodies named in Part II of the Second Schedule twenty eight days in which to
comment on the Proposed Works.
5.2.2    Require the Applicants to display for a twenty eight day period outside the Listed
Building in a prominent position visible to the general public a Notice describing the Pro-
posed Works indicating where all relevant designs, photographs, plans, reports and docu-
ments relating thereto may be inspected and inviting comments from any interested persons.
5.2.3    In cases involving Grade I and Grade II* Listed Buildings and Proposed Works to
exteriors of Grade II Listed Buildings, cause to be published a similar Notice in a local news-
paper circulating in the locality in which the Listed Building is situated.
5.2.4    Consider any comments made by the Consultative Bodies and any other person in
relation to the Works.
5.2.5    Consult with the Applicants and their professional advisers and all others who in the
opinion of the L.B.A.C. may assist them.
5.3    The L.B.A.C. (or representatives thereof) shall normally inspect the Listed Building.
5.4    Having followed the procedure prescribed in Paragraphs 5.2 and 5.3 and always having
regard to theGeneral Principle enunciated in Paragraph 1, the L.B.A.C. shall within 10weeks
(or such longer period as may be agreed with the Applicants) from the date of receipt of Form
1 and supporting documentation from the Applicants supply to the Secretary of the S.P.C.
the following documents:
5.4.1    A completed Certificate in Form 2, setting out the L.B.A.C.’s advice to S.P.C. on the
Works.
5.4.2    Copies of the designs, photographs, plan, reports and documents referred to in Para-
graph 5.1, all duly endorsed with the date of the Certificate on Form 2 and the nature of the
recommendation of the L.B.A.C.
5.4.3    A statement specifying all the steps taken to comply with the consultative procedures
prescribed in Paragraphs 5.2 and 5.3, with copies of all representations, correspondence and
other documents relating to such consultation.
5.5    The L.B.A.C. shall also send to the Secretary of the Applicants a copy of the completed
Certificate on Form 2.
5.6    The L.B.A.C. shall retain copies of the documents which they deliver to the S.P.C. in
accordance with Paragraph 5.4.
5.7    In the event of the L.B.A.C. failing to comply with the provisions of Paragraph 5.4
within the time specified or agreed under that Paragraph, the Applicants shall be entitled to
refer the matter to the S.P.C. who shall forthwith investigate the reasons for the delay and
take such steps as are appropriate to ensure that the procedures laid down in Paragraphs 5.2
to 5.4 are concluded as quickly as possible.
5.8    Nothing in this Statement of Procedure shall prevent the S.P.C. from giving consider-
ation to any application in pursuance of its general responsibilities, even before the L.B.A.C.
shall have supplied to the Secretary of the S.P.C. the completed Certificate in Form 2 and
accompanying documentation.
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5.9.1    Should the Certificate in Form 2 state that the L.B.A.C. does not support the carry-
ing out of the proposed Works either in whole or in part and/or contain conditions which
will entail significant revisions of the plans, specifications, materials and other aspects of the
proposed Works from those shown in the application on Form 1, then the provisions of
Paragraph 6 shall apply.
5.9.2    Should the Certificate in Form 2 contain no such statement or conditions as are
envisaged in Paragraph 5.9.1, the provisions of Paragraph 6 shall not apply and the procedure
shall move directly to Paragraph 7.
6.    Procedure where Applicants are given the opportunity to review their Application
6.1.1    Any Certificate in Form 2 given by the L.B.A.C. which falls within Paragraph 5.9.1
shall also include a Notice to the Applicants requiring them within six months (or such
longer time as shall have been specified in such Notice) to inform the Secretary of the S.P.C.
on Form 6 as to whether, in the light of the comments expressed by the L.B.A.C. on Form
2, the Applicants still wish to proceed with the Application and, if so, to lodge with Form 6
the appropriate supporting documentation.
6.1.2    Pending such confirmation, the S.P.C. will normally hold matters in abeyance and
take no steps to process the Application further, subject to any overriding consideration
under Paragraph 5.8.
6.2    If the Applicants do not within the period specified in Paragraph 6.1.1 supply to the
Secretary of the S.P.C. a completed Form 6 confirming their intention to proceed, the Ap-
plication shall automatically lapse unless an extension of time is granted in writing by the
Secretary of the S.P.C.
6.3    If the Applicants wish their application to proceed, they shall within the period specified
in Paragraph 6.1.1 supply to the Secretary of the S.P.C. a completed Form 6 confirming their
intention to proceed, together with any appropriate supporting documentation.
6.4    In any case to which Paragraph 6.3 applies, the Secretary of the S.P.C. shall forthwith
on receipt of Form 6:
6.4.1    Supply to the Consultative Bodies named in Part I of the Second Schedule copies of
the Certificate in Form 2 and of Form 6 and all documentation relating to such revisions,
allowing them and any of the Consultative Bodies named in Part II of the said Schedule
who submitted comments in response to the application on Form I and its accompanying
documents twenty eight days in which to comment on the Proposed Works in the light of
any such conditions and any proposed revision.
6.4.2    Supply to the L.B.A.C. copies of the documentation referred to in Paragraph 6.4.1,
allowing that committee a similar period for its comments.
7.    Consideration of and decision upon the Application by S.P.C.
7.1    When the procedures outlined in Paragraph 5 and (if applicable) Paragraph 6 have been
concluded, the S.P.C. shall consider the Application, the Certificate in Form 2, the Applicants’
Form 6 (if applicable) and all accompanying documentation and may also consider any
further comments and representations from the Applicants and the Consultative Bodies and
any further advice from L.B.A.C. and may consult further as they consider appropriate and
may themselves inspect the Listed Building which is the subject of the Application.
7.2    Having duly considered the Application, the S.P.C. shall, as soon as conveniently pos-
sible and in any event no later than three months from the date of receipt by the S.P.C. of
the completed Certificate in Form 2 from the L.B.A.C. or, if Form 2 contains a Form 6
Notice, from the date of receipt by the S.P.C. of the completed Form 6 and accompanying
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documentation from the Applicants (or in either event within such longer period as shall be
agreed with the Applicants), reach a decision upon the Application as follows:
7.2.1    To approve the Application in its entirety or as to part of the Works only and either
conditionally or unconditionally or
7.2.2    To reject the Application.
7.3    In reaching its decision, the S.P.C. shall in particular take the following into account:
7.3.1    The general principle enunciated in Paragraph 1.
7.3.2    Developments in liturgical practice and styles of worship.
7.3.3    The desirability of preserving historic church buildings and the importance of pro-
tecting features or architectural merit and historic interest.
7.3.4    Comments made by the Consultative Bodies.
7.3.5    The recommendations and advice of the L.B.A.C.
7.4    The Decision Notice on Form 3 shall:
7.4.1    State the maximum period of time which may elapse under any approval so granted
before the commencement of the Works, which in any case shall not exceed the period of
five years from the date of Form 3.
7.4.2    State that the Applicants have a right of appeal against the decision of the S.P.C. in
accordance with Paragraph 9 and the Fourth Schedule to this Statement of Procedure.
7.5    The S.P.C. shall serve notice of its decision upon the Applicants by copies of Form 3
sent to their Minister or other authorised signatory of Form 1.
7.6    Copies of the Notice shall also be sent by the S.P.C. to the L.B.A.C., the local Planning
Authority and the other Part I Consultative Bodies and, for information only, in case of
demolition or alteration which will entail the loss of significant evidence of structural history
or materially affect the special architectural or historic interest of the Listed Building, the
Royal Commission on the Historical Monuments of England (or the Royal Commission on
Ancient and Historical Monuments in Wales where relevant).
7.7    The Applicants shall, on completion of the Works, serve on the Secretary of the S.P.C.
a Notice in Form 4, (countersigned where appropriate by the Architect or other professional
adviser of the Applicants) confirming that the Works have been carried out in accordance
with (i) the approved designs, photographs, plans and specifications and (ii) such conditions
as shall have been attached to the notice of the S.P.C.’s decision on Form 3.
8.    Unauthorised Works
8.1    In the event of the carrying out of any Unauthorised Works on a Listed Building, the
S.P.C. shall serve notice in Form 5 upon the Local Church or Other Body.
8.2    So long as the Local Church or Other Body shall on or before receipt of such No-
tice immediately desist from the carrying out of the Unauthorised Works and shall not
re-commence them such Local Church or Other Body shall within fourteen days of the
receipt of the Notice in Form 5 instigate the procedure set out in Paragraph 5.1 and the
matter shall thereupon proceed in accordance with Paragraphs 5, 6 and 7, save only where
these are inconsistent with this present Paragraph 8.
8.3    Provided that the Local Church orOther Body shall comply strictly with the provisions
of Paragraph 8.2 the demand for restoration of the Listed Building contained in Form 5 shall
remain in abeyance pending the decision of the S.P.C. on the application.
8.4    In the event of the failure by the Local Church or Other Body to comply strictly with
Paragraph 8.2 or if and when the S.P.C. gives notice to the Local Church or Other Body of
refusal of the Application in Form 3 in accordance with Paragraph 7.2.2 or of partial and/or
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conditional approval thereof in accordance with Paragraph 7.2.1, the demand for restoration
contained in the said Notice shall have immediate effect.
8.5    In the event of failure by the Local Church or Other Body to comply strictly with any
of the requirements set out in this present Paragraph 8, the S.P.C. may report such failure
to the Secretary of State for Culture Media and Sport (or any successor of his/hers with
regard to matters relating to Ecclesiastical Exemption) (or the Secretary of State for Wales as
the case may be), who may withdraw the Ecclesiastical Exemption in respect of the Listed
Building concerned which would in future render the Local Church or Other Body liable
to secular control.
9.    Appeals
The Applicants have a right of appeal against the decision of the Synod Property Committee
and the procedure for the regulation and conduct of any such appeal is set out in the Fourth
Schedule.
10.    Responsibilities of Synods
10.1    Synods shall keep records concerningWorks (such records to be available to the public
by prior arrangement during reasonable hours) sufficient to show:
10.1.1    Compliance with the procedures contained in this Statement of Procedure.
10.1.2    Whether comments were made by any of the Consultative Bodies.
10.1.3    The decision upon each application and what account was taken of any comments
made by any of the Consultative Bodies.
10.2    Synods shall make such monitoring arrangements as they consider      suitable to
ensure that Works are carried out in full accordance with the terms of the S.P.C. Consent
on Form 3 and they shall take such action as may be appropriate (if necessary including the
service of a Notice in Form 5) to ensure due compliance.
10.3    Synods shall make provision for appropriate professional advice as to Listed Buildings
and for inspections thereof on a fixed cycle of not more than five years.
10.4    If the Church meeting of a Local Church (or the Synod in the event that the Local
Church has ceased to exist) or, in the case of a Peculiar, the governing body thereof passes a
resolution that a Church Building or a Peculiar as the case may be is to cease to be used for
worship or is to be closed, the date of such cessation or closure shall be the date so specified in
the Resolution.  In the absence of any such Resolution the date of such cessation or closure
shall be as declared by Resolution of the S.P.C.
10.5    Synods shall notify the Local Planning Authority if a Church Building or a Peculiar,
being also a Listed Building, ceases to be used for worship or is closed for all purposes.
THE FIRST SCHEDULE
CONSTITUTION OF THE LISTED BUILDING ADVISORY COMMITTEE
The L.B.A.C. shall be appointed by the Synod and shall consist of a Convener and Secretary
appointed from Church members, together with at least four other persons not necessarily
members of the Church itself having between them:
1.    Knowledge of history, development and use of Church Buildings
2.    Knowledge of the liturgy and worship of the United Reformed Church and of its an-
tecedents and of the role of the Local Church as a local centre of worship and mission.
3.    Knowledge of church architecture and history
4.    Experience of the care of historic church buildings and their contents
One such member shall be appointed after consultation with English Heritage (with CADW
in the case of the Synod of Wales), one after consultation with the relevant associations of

11



Local Authorities and one after consultation with the remaining bodies named in the Second
Schedule.
THE SECOND SCHEDULE
THE CONSULTATIVE BODIES
PART I
The Local Planning Authority English Heritage/CADW The Ancient Monuments Society
The Georgian Group The Victorian Society
PART II
The Council for British Archaeology The Society for the Protection of Ancient Buildings
The Twentieth Century Society
THE THIRD SCHEDULE
CERTIFICATES AND FORMS
To save space, the certificates and forms applicable under this procedure have not been
reprinted on the website.  They are, however, available from Synod offices or from the Synod
LBAC officers.
THE FOURTH SCHEDULE
APPEALS PROCEDURE
1.    Constitution
1.1    This is the Appeals Procedure referred to in Paragraph 9 of this Statement of Procedure.
1.2    The provisions regarding appeals contained in the Church’s Rules of Procedure set out
in Section C of the Church’s Manual shall not apply to any appeal brought hereunder.
1.3    Unless otherwise stated, the paragraph numbers specified in the text of this Schedule
refer to paragraphs in this Schedule and not in the body of the Statement of Procedure.
2.    Policy of negotiation
2.1.    Before any case comes to a formal appeal, an opportunity will be given for a settlement
to be reached under the policy of negotiation set out in the succeeding paragraphs of this
section of the Appeals Procedure (‘the policy of negotiation’).
2.2.    An Applicant as defined in Paragraph 2 of this Statement of Procedure may within one
month of receiving formal notice of the decision of the S.P.C. notify the Secretary of that
Committee in writing of its dissatisfaction with the S.P.C.’s decision and its wish to invoke
the policy of negotiation (not to be confused with a formal notice of appeal issued under
Paragraph 5.2.1).
2.3.    On receipt of such notification, the Secretary of the S.P.C. shall forthwith call upon
the L.B.A.C. (normally by written request to its Convener) to conduct informal negotiations
with the Applicant’s representatives with a view to reconciliation or compromise.
2.4.    The L.B.A.C. shall report to the S.P.C. in writing as soon as possible and in any case
no later than two months from the date on which it was invited to open discussions in
accordance with the preceding paragraph.
2.5.    The S.P.C. may in exceptional circumstances permit an extension of time for the sub-
mission of the L.B.A.C.’s report, but always having in mind the need for due expedition and
for the Applicant to have sufficient time to lodge a formal appeal under Paragraph 5.2.
2.6.    As the policy of negotiation is essentially an informal one, it is not governed by formal
rules of procedure.   The conduct of the negotiations is in the hands of the members of the
L.B.A.C. and the only requirements laid upon them are as follows:
2.6.1    to act sensitively and with reasonable expedition and
2.6.2    to give the Applicant’s representatives every opportunity to express their views and
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2.6.3    to give notice to those Consultative Bodies (as defined in the Statement of Procedure)
which lodged written comments on the original application, if the L.B.A.C. is minded to
recommend any material departure from the original decision and
2.6.4    to take any views and representations arising under Paragraphs 2.6.2 and 2.6.3 into
consideration in the preparation of their report.
2.7.    The SPC shall consider the L.B.A.C.’s report and, if it deems it right to do so, it may
change or in any way modify its decision to take account of any recommendations made in
the report.
2.8.1    Any such change or modification made by the S.P.C. to its original decision as a
result of a recommendation made by the LBAC in its report under the preceding paragraph
shall immediately be notified by the Secretary of the S.P.C. to the Applicant and to the bodies
referred to in Paragraph 7.6 of the Statement of Procedure and shall have effect as fully as if
it had been an integral part of that decision.  
2.8.2    If as a result of the L.B.A.C.’s report the S.P.C. decides to make no change to its orig-
inal decision, that shall be immediately notified in writing to the Applicant by the Secretary
of the S.P.C.
2.9.    If the Applicant has not invoked the policy of negotiation or if, despite attempts to
resolve the matter through that policy, the Applicant remains dissatisfied with the decision
of the S.P.C. and if, in either case, the Applicant decides to pursue a formal appeal, the
remaining provisions of this Appeals Procedure shall apply.
3.    Appointment of Appeals Commission
3.1     Each and every Appeal will be heard by a Commission (‘the Appeals Commission’)
consisting of three persons who shall be appointed by the officers of General Assembly as-
sisted by the Convener of the national Liaison Group of the Synods’ L.B.A.C. and S.P.C.
officers (‘the Liaison Group’) (itself operating under the oversight of Mission Council) or, if
s/he is unavailable, by the Secretary of the Liaison Group or, if s/he too is unavailable, by
any other member of the Liaison Group.
3.2    Two of the three appointees to the Appeals Commission shall, wherever possible, be
in past or present membership of an L.B.A.C. operating in a synod other than the one from
which the Appeal emanates and taking account of the particular expertise required in con-
nection with the case in question and/or of experience of working within this Statement
of Procedure and the remaining appointee shall be selected as being considered suitable to
participate in the hearing of the particular appeal.
3.3    No person shall be appointed to an Appeals Commission who has or has had any direct
interest in or involvement with the Local Church orOther Body lodging the appeal or where
any other circumstance might exist which could lead to a conflict of interest.
3.4    The Appeals Commission shall, before commencing its business, appoint a Convener.
4.    Appointment and Duties of Appeals Secretary
4.1    The Liaison Group shall appoint an Appeals Commission Secretary (‘the Appeals Sec-
retary’).
4.2    The duties of the Appeals Secretary will be (i) to receive, collate, process all documents
and deal with all the administration and procedural issues relating to the appeal, (ii) to make
arrangements for site visits, and for the date, time and venue of the appeal hearing, (iii) to
maintain liaison throughout with the Appellant and the S.P.C. against whose decision the
appeal has been lodged (‘the parties to the appeal’), (iv) to offer guidance and information
on procedural matters, (v) to act as clerk at the hearing in order to assist the Commission,
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(vi) to keep a record of the hearing, (vii) to provide the Commission with secretarial sup-
port throughout, (viii) to comply with Paragraph 12 as to the persons to be notified of the
Commission’s decision and (ix) to be responsible for the care and custody of the  appeal
papers, which s/he should lodge in safe storage (preferably at the office of the Synod con-
nected with the appeal) to be held for a minimum period of twelve years and to be accessible
on immediate request to the Appeals Secretary and/or to the secretary or convener of the
Liaison Group.
4.3    Each Appeals Secretary shall, on his/her retirement, hand over all relevant papers to
his/her successor, including a list of the appeals before and during his/her tenure of office
and details as to where the papers relating to each appeal are held.
4.4    The name and address of the Appeals Secretary shall appear in the Annual Church
Year Book and on the Church’s website.
5.    The lodging of the formal appeal
5.1    No person or party other than the Applicant which lodged the original application
under this Statement of Procedure shall be entitled to lodge an appeal against the decision of
the S.P.C. in response to that application.
5.2    In order to lodge an appeal, the Appellant must:
5.2.1    within six months from the date of receipt by the Appellant of the notice of the
decision, lodge with the Appeals Secretary six copies of the Appellant’s written notice of
appeal giving brief details of the grounds of such appeal and
5.2.2    within one month of lodging the six copies of the written notice of appeal under
Paragraph 5.2.1, lodge with the Appeals Secretary six copies of all of the following:  (i) a
detailed statement setting out fully the grounds of the appeal, (ii) all documents, statements,
plans, photographs, reports and evidence considered by the S.P.C. in deciding upon the orig-
inal application, (iii) the Record of the S.P.C.’s decision and (iv) all documents, statements,
plans, photographs, reports and evidence which the appellant intends to use to support the
appeal.
6.    Procedure following Lodgment of Appeal
6.    On receipt of the appeals papers, the Appeals Secretary shall forthwith:-
6.1    Acknowledge receipt to the Appellant;
6.2    Send copies thereof to the Secretary of the appropriate S.P.C., inviting the S.P.C. to
submit a response within one month from the date of receipt of the appeal papers, or such
extended time as may be permitted by the Appeals Commission, and send copies of any
response to the Appellant;
6.3    Send a copy of the notice of Appeal with accompanying documents to the local Plan-
ning Authority and the other Part I Consultative Bodies and to any of the Part II Consultative
Bodies which lodged written Statement of Procedure and allow it/them one month in which
to lodge written comments on the appeal;
6.4    Request the officers of the General Assembly to appoint an Appeals Commission in
accordance with Paragraph 3 for the hearing of the appeal;
6.5    As soon as the Appeals Commission has been constituted, send eachmember a complete
set of all the relevant papers;
6.6    Ensure that each of the parties to the appeal has copies of all documents, statements,
plans, photographs, reports and evidence submitted by the other party.
7.    Site Visit
7.    All the members of the Appeals Commission should visit the appeal site in order to gain
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a full understanding of all the issues.   Only in the most exceptional cases should this practice
not be followed.
8.    Written Representations Procedure
8.1    If both the parties to the appeal so agree in writing, the Appeals Commission may
at its discretion dispense with personal attendance at the formal hearing of the appeal (‘the
written representations procedure’), in which case each of the parties shall make its case for
or against the appeal by written statement, lodging with the Appeals Commission all the
documents, statements, plans, photographs, reports and evidence which it considers material
to its case.   In its written agreement to the written representations procedure, each party
shall agree to abide by the decision of the Appeals Commission, which shall be final and
binding.
8.2    Either party may require the matter to be dealt with by formal hearing and, even if
both parties have opted for the written representations procedure, the Appeals Commission
itself can decide to hold a formal hearing if it considers that the interests of justice will be
best served by so doing.
9.    Arrangements for Formal Hearing
9.    In every case proceeding to a formal hearing, the Appeals Secretary shall consult with
the members of the Appeals Commission and with the parties as to a suitable date, time and
venue for the hearing.   The Appeals Secretary shall convene the Appeal Hearing as soon as
possible but in any event no later than six months from the receipt of the written notice of
appeal.    The Appeals Commission shall decide whether the appeal should be heard at the
appeal site or whether a different venue would be more appropriate.
10.    Procedural Steps prior to Hearing
10.1    Each party shall be entitled to call witnesses to attend the Hearing and shall supply
the Appeals Secretary in advance with a list of the witnesses, stating briefly in each case the
purpose of their attendance and giving an estimate of the length of time which that party
expects to take in presenting its case.
10.2    The Appeals Secretary shall provide to each party copies of all documents, statements,
plans, photographs, reports and evidence lodged by the other party and a list of the persons
whom the other party intends to call as witnesses at the Hearing.
10.3    The members of the Appeals Commission shall appoint one of their number to be
the Convener of the Commission for the purpose of hearing the appeal.
11.    Conduct of Hearing
11.1    The formal hearing shall be opened by the Convener of the Appeals Commission
who shall introduce him/herself and the other members of the Appeals Commission briefly
stating their credentials and then explain the procedure to be followed in the conduct of the
Hearing.   The Convener shall decide on all procedural matters which may arise during the
course of the Hearing.
11.2    The Convener will invite the spokesperson for the appellant to present that party’s
case.   The spokesperson may briefly address the Appeals Commission and then call and
question each of the witnesses for the appellant, who shall also be subject to questioning
by the S.P.C.’s spokesperson.   Any member of the Appeals Commission may also question
any of the witnesses.   When the appellant’s witnesses have finished giving their evidence,
the spokesperson for the S.P.C. may briefly address the Appeals Commission and then call
and question each of the S.P.C.’s witnesses, who shall be subject to questioning following
the same procedure as above.   Both spokespersons shall then be entitled to make closing
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addresses.
11.3    The members of the Appeals Commission shall then retire to deliberate and to con-
sider their decision.  They may (i) allow the appeal in full or (ii) allow the appeal in part or
(iii) reject the appeal in its entirety.   They will prepare a record of their decision, setting
out the grounds on which it is based and whether it has been reached unanimously or by a
majority.   The Appeals Commission will need time for deliberation and is unlikely to be in
a position to announce the decision to the parties whilst they are still present on the day of
the Hearing.
11.4   The decision of the Appeals Commission is final and binding.
12.    Notification of Decision
12.  As soon as the decision has been made, whether under the written representations pro-
cedure or following a hearing, the Appeals Secretary shall send a copy of the record of the
decision to each of the parties, to the L.B.A.C., to the Deputy General Secretary, to the
secretary of the Liaison Group, who shall in turn inform the next meeting of that Group of
the decision, to the local Planning Authority and the other Part I Consultative Bodies and
to any of the Part II Consultative Bodies lodging written comments under Paragraph 6.3
and, if so requested in writing, to any other Part II Consultative Bodies or any other person
present at the Hearing.
13.    Costs and Expenses of Appeal
13.1    Regardless of the outcome of the appeal, each of the parties to the appeal shall bear
all that party’s costs and expenses incurred by it in connection with the appeal.
13.2  The cost and expenses of operating the appeal, excluding any costs and expenses of the
parties, shall be charged to the general funds of the Church.
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